NBAHOBCKAS OBJIACTD
AJIMAHUCTPAIIUS IOKCKOT'O MYHUIIUIIAJIBHOTO PAMOHA

INOCTAHOBJIEHHUE

Ot 04.08.2016 Ne498-n1

r. [Oxa

OO0 yTBep:KIeHNHM AIMUHUCTPATHBHOIO PerJIaMeHTA MPea0CTABIEHUS
MYHHIIUNIAJIbHON YCJIYTH
«bubanorednoe, oudamorpapuyeckoe 1 HHPoOPMANNOHHOE 00CTYKUBAHHUE
MoJib30BareJieil 0MOJIUOTEKHN.

(B peoaxyuu nocmanosnenusi admunucmpayuu FOxcckoeo mynuyunanorozo
pationa om 19.04.2021 Ne288-n)

(Cnosa «bubruomeuno-ungopmayuoHHoe 0OCIYHCUBAHUE HACENEHUSL) 3AMEHUMb HO BCEMY

mexkcmy 6 peoaxkyuu nocmanoenenus aomunucmpayuu FOocckoeo mynuyunanornozo pationa
om 19.04.2021 Ne288-n)

B cootBerctBuu ¢ ®enepanbubiM 3akoHoM oT 27.07.2010 . Ne 210-®3
«O0 opraHuzanuy MPEAOCTABICHHUS TOCYIApPCTBEHHBIX M MYHHUIIUMIAIBHBIX
yCIIyr», pacnopsbkeHueM AnMuHuctpanuu KOsKCKoro MyHHUITMTIAIBHOTO palioHa
WBanosckoit  obmactu  or 01.022011 . Ne 28 «O pa3pabotke
aJIMUHUCTPATUBHBIX PEITIAMEHTOB MPEAOCTABICHUS] MYHUIIUIIAIBHBIX YCIYT» B
IeAIX  TIOBBINICHWUS ~ KadyecTBa W JIOCTYMHOCTH  TPEIOCTaBISIEMBIX
MYHHUITUTIATBHBIX YCIIyT, AIMHUHHCTpanus HO»KCKOro MyHHIIMITAILHOTO paiioHa
MOCTAHOBJIsIET:

1.YTBepauth aJIMUHUCTPATUBHBIN periiaMeHT PEeIOCTaBIICHUS
MYHULIMIATbHON yCIIyTH "bubnuoreunoe, oubamorpaduyeckoe u
nH(popMaIMOHHOE 00CTy>KUBAaHKE MOJIb30BaTeNiel Oubmmoreku” (mpuiaraercs).

2. OTMEeHUTH ITOCTAHOBJICHUE AJMUHHUCTpaLKH FOxckoro
MyHUITUNIadpHOTO paroHa ot 05.04.2012r. Ne241-n «OO6 yTBepKIeHUU
aIMUHUCTPATHBHOTO perjaMeHTa MPENOCTaBICHUS MYHUIIMITAIILHONW YCIIyTH
«bubnuoreunoe, OubaMorpapuyeckoe U HHPOPMAIMOHHOE OOCITYKUBAHUE
MOJIb30BaTE e OUOINOTEKI.



3. OTMeHHUTh TTOCTaHOBNICHHE AaMUHUCTpau KOKCKOTO MyHHUITUTIATFHOTO
paiiona ot 17.01.2014r. Nel2-nm «O BHeceHHE U3MEHEHUN B A IMUHUCTPATUBHBIN
peraMeHT NpeNoCTaBiIeHUsT MyHUIUNanbHOM  ycnyru  «bubamoreunoe,
oubnuorpadguyeckoe u UHGOOPMAIMOHHOE OOCTY)KHMBaHUE I0Jb30BaTeeH
OMOIMOTEKN», YTBEPXKICHHBIH MOCTAHOBICHHEM aJMHUHUCTpanuu HOKckoro
MyHUIIUNadbHOrO paiiona ot 05.04.2012 Ne241 «OO6  yTBepxkaACHUH
aJIMUHUCTPATUBHOIO pErlaMeHTa NPeJOCTaBICHUS MYHHUIMIIAIBLHON YyCIyru
«bubnmuoreunoe, OubmMorpaduyeckoe W HHPOPMAITMOHHOE OOCTYKUBAHUE
MOJIb30BaTENCii ONOTNOTEKI» Y.

4. OnyOnvMKOBaTh HACTOSIIEEe TIOCTAHOBJICHHE B OQHUITMAILHOM H3IaHUU
«[IpaBoBoii BectHuk HOXCKOrO MyHHIMITAILHOTO paiioHA» M Pa3MECTHTh Ha
oummamsHOM caiite FOXCKOro MyHHIMITAIBLHOTO padioHa Www.yuzha.ru B
UH(POPMAITMOHHO-TEJICKOMMYHHKAIIMOHHOW ceT MHTepHET.

5. KoHTposb 3a UCMOMHEHUEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOKUTH Ha
OTIENI MO JeJaM KyJbTypbl aaMUHUCTpauuu HOXKCKOro MyHUIMNAIBHOTO
paiioHa.

I'maBa IOxkckoro
MYHHMIUNIAJBHOIO paiioHa B.1. Maabues



[IpunoxeHue K MOCTaHOBJICHUIO
Anmvunuctpanuu KOxckoro
MYHUITUIIAILHOTO paiioHa

Ot 04.08.2016 Ne498-n1

AJIMMHUCTPATUBHBIN perjaMeHT
NpeA0CTABJEHNSI MYHUIMIIAJIBLHOM yCIAYTH
«bubaunoreynoe, oudaMorpadpuyeckoe u HHGOPMANUOHHOE 00CTYKNBAHHUE
1moJib3oBarejieil OMOJINOTEKI)

I. OBIIIUE ITOJIOKEHUSA

1.1. IlpeaMer peryiupoBaHus AAMMHUCTPATHUBHOIO PerjiaMeHTa
AIMUHUCTPATUBHBIN periamMeHT (Jajee - PEeryiaMeHT) MPeaoCTaBICHUS

MYHULIMNAIBHON  yCIIyTH "bubnuoreunoe, oubnuorpaduueckoe  u
nH(pOpMaIIMOHHOE O0OCITy)KMBaHUE TIOJib30BaTeNe Oubnuoreku" (manee -
MyHUITUTIATbHAS yciyra) peryiaupyeT MOPSIJIOK MPEeI0CTaBICHUS

MYHHUITUTIATBHOW YCIYTH MYHHUITUNAIBHBIM Ka3€HHBIM YUPEKICHUEM KYJIbTYPhI
"FOxckas mexnoceneH4yeckas IeHTpasibHass Oubnuoteka" (mamee - MKVYK
"FOxckas MLIB").

1.2. OcHOBHBIC IOHATHS, UCIIOJIb3YyEeMbIe
B aIMMHHCTPATUBHOM perjiaMeHTe

B HacrosmemM peraaMeHTe UCTIONB3YIOTCS CIICTYIONTUE TTOHITHS:

Mynuyunanvnas ycayea - TIPEIOCTaBICHHE BO3MOXXHOCTH  JIHOOBIM
GU3MYECKUM ¥ IOPUIWYCCKAM JIMIaM Ha TIOJIyYCHHE JOKYMEHTOB U
uH(pOpMAaIUHU B TIOPAJIKE, YCTAHOBICHHOM JICHCTBYIOIIUM 3aKOHOIATEIHLCTBOM.

AomunucmpamusHoe  Oeticmeéue -  TPENYCMOTPEHHOE  HACTOSIIUM
pEerIaMEeHTOM JEeHCTBUE JOJDKHOCTHOTO JIMIIAa B paMKax IPeaoCTaBICHHUS
MYHULIUNIAIBHOU YCIIYTH.

Jonsxcnocmuoe uyo - MATIO, BBHITIOTHSIONIEE aIMUHUCTPATUBHBIC JCHCTBUS
B paMKax MPeI0CTaBICHUS MyHUITUTIATLHON YCIYTH.



bubnuomexa - wHDOpPMANMOHHOE, KYyJIbTypHOE, 00pa30BaTEIHHOE
yUpEeXKIEHUE, pacloaraioniee OpraHu30BaHHBIM (POHIOM THPAKUPOBAHHBIX
JIOKYMEHTOB M TIPEOCTABIISIONIEE UX BO BPEMEHHOE IMOJIb30BaHNE (U3UIECKUM
U IOPUINICCKUM JIUIIAM.

bubnuomexapw - ITaTHBIA COTPYIHUK OMOIIMOTEKHU.

bubnuomeunas cucmema - oObenMHEHUE OHOIMOTEK B CTPYKTYPHO-
IIEJIOCTHOE 00pa3oBaHMUe.
Bbubnruomeunwiti  xamanoe -  COBOKYITHOCTb  PACIOJOXKEHHBIX IO

OTNpE/IENECHHBIM TMpaBuUiaM OuOIMOrpapUUecKuX 3amuceil Ha JIOKyMEHTHI,
PaCKpBIBAIOIIUX COCTaB U cojiepxkanue ¢poHga OudamoTeku (MHPOPMAITMOHHOTO
LEHTpPA).

Jlokymenm - wMarepuanbHbli OOBEKT ¢ 3a(UKCUPOBAHHOM HA HEM
uHbopMalmei B BUAE  TEKCTa, 3BYKO3AaMMCH WIH  HM300paKeHUs,
NpelHa3HAYCHHBIA Il TepeAayd BO BPEMEHHM U IPOCTPAHCTBE B IEJAX
XpaHEHUs U 00ILECTBEHHOTO UCIIOJIb30BAHUS.

Mynuyunanvnoe  kasewnHoe — yupedcoenue — Kyaomypul  "FOoxcckas
MEXNCNOCENeHYeCKAsi YeHmpanvHas oubauomexka"” - eauHOE OUOIMOTEYHOE
yupexJeHue, coctosmee u3 10 cembcKux OMONMOTEUHBIX, 2 TOPOJCKUX
OMOTMOTEUHBIX OTIEIOB M MEXKIOCEIEHYECKON IEeHTpaIbHOW OUOIMOTEKH,
(GYHKIIMOHUPYIOLEE HA OCHOBE €MHOT0 aAMUHUCTPATUBHOTO U METOIUYECKOTO
PYKOBOJCTBA, €MHOTO KHIDKHOTO (POHA.

Obwedocmynnas 6bubauomexa - OUOIHUOTEKA, KOTOpPAsl MPEJOCTABISIET
BO3MOXXHOCTh TOJB30BaHUS €€ (DOHAOM U YCIyramMu HOPUIUYECKUM JIUIAM
HE3aBUCUMO OT UX OPraHU3alMOHHO-TIPABOBBIX (hOpM U (POpM COOCTBEHHOCTH U
rpaxkaaHaM 0e3 OrpaHWYeHHs 10 YPOBHIO OOpa30BaHHWA, CIENHUAIHLHOCTH,
OTHOIIICHUIO K PEJIUTHH.

Ilonvzoeamenv Oubuomexku - GU3NIECKOEC WK IOPUIUYECKOE JIUIIO,
MOJIB3YIOIIEeeCs YCIyraMu OUOIMOTEKH.
Yumanvuoiti  3a1 -  CTPYKTYpHOE  TOApas3JieicHue  OUOIHOTEKH,

MPEAOCTABISAIONIEE JOKYMEHTHI Ui MMOJB30BaHUS B €0 Mpeaeiax.

Yumamenvckuti ¢opmynsp - ITOKYMEHT, TpENHA3HAYCHHBIA HJIs ydeTa
MOJIb30BATENICH, cojepKauii WHDOpPMAIMI0O O TMOJIb30BaTeNe, O BBIIAHHBIX
MOJIb30BATEINI0 U BO3BPAIIEHHBIX UM IOKYMEHTaX.

1.3. Onucanue 3agBuTeJIei

[Tonp30BaTE M, IMEIOITNE TIPABO HA MOJIYYCHUE MYHUIIMITAIGHON YCITYTH.

1.3.1. ITons3zoBarenem MKVYK "IOxckas MLIB" MmoryT cTaTh ropuaudyeckoe
Wi (PU3NYECKOe JIMIIO0 HE3aBHCHMMO OT TpakIaHCTBA, MeECTa MPOKUBAHUS
(peructpanuu), mMoja, BO3pacTa, HAIIMOHATLHOCTH, 00pa30BaHMs, COIMATBHOTO
MOJIOKEHUS, TOJIMTUYECKUX YOEXKICHHUM, OTHOIIEHUS K penuruu. Jletsm B
BO3pacTe 70 7 JET MYHMIMMNAIbHAS YCIyra MPEeAOCTaBISETCS B MPUCYTCTBHUH
COTPOBOXKIAIOIINX UX COBEPIICHHOJIETHUX JIHII.

1.3.2. Tlomp3oBaTenun OUOTMOTEK, KOTOpbIE HE MOTYT IIOCEIIATh
OMOMMOTEKY B CHITY MPEKIIOHHOTO BO3pacTa M U3HUECKUX HEIOCTATKOB, UMEIOT



npaBo noiy4yaTh OOoKyMeHTHl u3 (ougoB MKVYK "FOxckas MIB" uyepes
BHECTAI[MOHAPHBIE (POPMBI 0OCITYKUBAHHUS.

1.4. Ilopsiniok MH(POPMHUPOBAHUSA 0 PABIWIAX NMPEAOCTABICHUS
MYHUIUNAJIbHON yCIyTH

1.4.1. Mecronaxoxnaenue, rpaduk paOOThl, CIPaBOYHBIE TEIEPOHBI,
anekTpoHHbIi anpec MKYK "IOxckas MIIB":



HauMenoBanue

Anpec MeCTOHAXO0KIEHUS

I'pa¢guk padGoTbi

MyHununaibsHoe
Ka3eHHOE yUpEXKJICHHE
KynbTyphl "FOxckas
MEXKITOCEeJIeHUeCKast
LEHTpaJbHas
ounbmmorexa"
(ammuHUCTpanus MKYK
"FOxckas MIIB")

155630, r. IOxa, lIBanoBckas 001acTh
yi1. CoBeTcKuid mpoes, 1. 2
Ten.: (49347) 2-20-48
e-mail: ugabibll@rambler.ru

md. - or.: 08.00 - 17.00
¢0., BC.: BEIXOJHOH

MyHununaibsHoe
Ka3eHHOE yUPEXKJICHHE
KynbTyphl "FOxckas
MEXKITOCEeJIeHUeCKast
LEHTpaJbHas
oubmmoreka"

155630, r. FOxxa, MIBaHOBCKas 00J1acThb
yi1. CoBeTcKuid mpoes, 1. 2
TelL.: (49347) 2-20-49, (49347) 2-25-59

nH. - ¢y0.: 09.00 - 18.00
BC.-BBIXOHOM,
00eIeHHBII TIEPEPHIB - 11O

rpaduxy

Jlerckuii OMOIMOTEUHBIN
otnen uM. 1.B.

155630, r. IOxa, IBaHoBCckast 001acThb
yi. CoBerckas, . 35

mH. - Bc.: 09-00 - 18-00
o0eIeHHBIN TIepephIB - IO

'anabuna Tel.: (49347) 2-15-52 rpaduxy
¢0.: BBIXOQHOH
I'oponckoii 155630, r. FOxa, MBanoBckas o6iacts yi. nH - Bc.: 09-00 - 18-00
OMOIMOTEYHBIH OTIeN Coserckad, 1. 9 00e/IeHHBIH TIepepBhIB - 110
N 12r. FOxa rpaduxy
c0.- BBIXOJHOM
MocToBcKuit 155636, UBanosckasg obnacts, IOxckuit mH. - Bc.: 10-00 - 17-00

OUOJTMOTEYHBIA OTHEN

paiioH, c. Mocra, yiu. Ilapkosas, 4

o0e/IeHHBI! TIepephIB:
13-00 - 14-00
c0.: BBIXOJTHOM

Tamnuknit
OMOIMOTEYHBIN OTHEN

155644, Banosckag o0iacts, HOxckuii
paiion, c. Tamwuiel, yi. Jleauna, a. 12

nH. - ¢y0.: 10-00 - 17-00
00eIeHHbIN MepephIB:
13-00 - 14-00

BC.: BBIXOJIHOMU

XoJyiucKkui
OMOJTMOTEYHBIA OTHEN

155633, BanoBckas obnacts, HOxckuit
paiioHn, c. Xonyi, yia. Cy60otuHa, 1. 4

mH. - B¢.: 09-00 - 16-00
o0e/IeHHBI! TIepephIB:
13-00 - 14-00
c0.: BBIXOJJHOM

[IpeobpaxkeHCKU
ONOIMOTEYHBIN OTHEN

155638, MBanosckas obOnacth, FOxckuit
paiioH, c. [IpeobpaxeHnckoe,
yi. [Ipeobpaxenckas, 1. 67

mH. - Bc.: 10-00 - 17-00
00eIeHHbIN MepephIB:
13-00 - 14-00
¢0.: BBIXOIHOMU

XOTUMIIbCKUH
OUOJIMOTEYHBIA OTHEN

155639, lBanoBckas obacth, HOxckuii
paiion, c. Xotumisb yia. 1 HaGepexHas,

o1

mH. - Bc.: 10-00 - 15-30
o0e/IeHHBI! TIepephIB:
12-00 - 13-00
c0.: BBIXOJHOM




MyrpeeBckuii
OUOJIMOTEYHBIA OTHEN

155646, BanoBckas 001acth, FOxckuin

paiion, c. MyrpeeBckoe, yi. KinyOnas, n.1

nH. - Bc.: 09-00 - 16-00
o0e/IeHHBIN TIepephIB:
12-00 - 13-00
c0.: BBIXOJHOM

N3oTtnnckuit
ONOJIMOTEYHBIN OTHEN

155634, Banosckas obnacts, HOxckuit
paiioH, 1. U3otuno, yi. [lentpanbHas,
.29

™. - Bc.: 11-00 — 15-00
00€/ICHHBIHN TIePEPHIB:
12-00 - 13-00
¢0.: BBIXOQHOHI

HoBoxia3sMUHCKHI
OUOJIUOTEUYHBIN OTHEII

155635, BanoBckas 001acTh, FOxckuin
paiion, HoBokisisbmuHcKoe, yi. Crapas,
o 2-1c.

mH. - Bc.: 10-00 - 15-30
00e/IeHHBIN TIepepHIB:
13-00 - 14-00
¢0.: BBIXOIHOM

I'py3neBckuit
OUOJIMOTEYHBIA OTHEN

155641, BanoBckas o01acth, FOxckuin
paiioH, c. ['py3neBo, yiu. [Ipunopoxnas,
o.5

mH. - Bc.: 14-00 - 17-00
¢0.: BLIXOQHOM

MyrpeeBo-Hukonbckuit
OUOJIMOTEYHBIN OTHEN

155640, lBanoBckas obnacts, FOxckuit
paiion, c. MyrpeeBo-Hukomnbckoe,
yi1. 3apeunas, 1. 17

™. - Bc.: 10-00 - 15-30
00€/ICHHBIN TIePEPHIB:
13-00 - 14-00
¢0.: BBIXOQHOI




1.4.2. Uudopmarnus o nopsjike NpeJOCTaBICHUS YCIYTH MPEA0CTaBIAECTCS
MOCPEJICTBOM pa3MelleHuss B cetu VHTepHeT Ha oduIMATIbHOM caiiTe
agMuHHACTpanuy FOKCKOro MyHULIMIIATBHOTO palioHa.

1.4.3. Uudopmaruio 06 okazaHUU yCIYTH MOJIb30BATEIU MOTYT MOJTYUYHUTh:

- B YCTHOM (opme;

- IOCPEACTBOM TeNe(hOHHOM CBSI3H;

- B IUCbMEHHOM BUJIE;

- Ha caiite agMuHHUCTpanui KOKCKOTO MyHUIIMTIATBHOTO pailoHa;

- 110 DJIEKTPOHHOM IIOYTE;

-Ha  WHQOPMAIMOHHBIX  CTEHJAX, pa3MEMaeMbIX B  ITOMEIICHHUIX
MYHULIMIATbHBIX OUOINOTEK;

- B CpPEICTBAaX MacCOBOW MH(pOpMAIUH.

II. CTAHJAPT NPEJJOCTABJIEHUSI MYHULIUIIAJIBHOU YCJIYT'H
2.1. HaumeHoBaHMEe MYHULMIIAJIBHOM YCJIYT'H

"bubnuoreunoe, oubnuorpaduueckoe U MHGOPMALIUOHHOE OOCITYKUBAHUE
MoJIb30BaTeNIeit OMOINOTEKH .

2.2. HammeHoBaHMe Oprana,
MPeI0CTABJIAIIIECI0 MyYHUIHMIIAJIbHYIO YCIYTY

Yenyra nOpenocTaBisieTCss MYHHMIIMIAIBHBIM — Ka3€HHBIM — YUPEKIECHUEM
KynbTyphl "FOxcKkast MexrnoceleHueckas IeHTpaibHas Oubiuorteka" (manee -
MKVK "FOxckas MIIB"), moaBenoMcTBeHHBIM aaMuHUCTpauuu HOxckoro
MYHULIMIIAIBHOTO paiioHa.

2.3. Pe3yabTaT npeocTaBjieHusi MyHHIIUNIAJBHOMH YCJIYTH

PesynpTaToM  mpenocTaBleHHWS ~ MYHHIMMAIBHOW  YCIYTH  SIBISICTCS
yIAOBJICTBOPCHUE  HMH(POPMAIIMOHHBIX  TOTPEOHOCTEH  TOJIb30BATENsd |
COJICHCTBME B TOJYy4YeHHH HambOojiee TMOJHOro o0beMa HEeOoOXOIUMOMH
uHbopMaIuu.

2.4. Cpoxu npeaocTaBJIeHUsI MyHMIMNAJIbHON yCJIyTH

2.5.1. Ycayra npenocTaBisieTcss B T€YEHUE BCEro KaJICHJIApHOrO roja Ha
ocHOBaHMM YcTaBa u ConuanbHO-KynbTypHOU mporpamMmmbel MKVYK "HOxckas
MIIB". VYcnyra mnpegoctaBisieTcss € MOMEHTA 3alKCH  TOJb30BaTENd B
OMOJIMOTEKY.

2.5.2. Cpok mpenocTaByieHusl yCJIyrd B OMOJIMOTEKe, BKIIFOYasi IPOBEACHUE
BCEX HEOOXOJIMMBIX aIMUHUCTPATUBHBIX MPOLEAYDP, HE JOJDKEH MpeBbIaTh 15



MUHYT C MOMEHTAa TIOJIYYCHHS  CIICIIUATUCTOM, OTBETCTBEHHBIM  3a
NPEIOCTAaBIICHUE YCIYTH, COOTBETCTBYIOIIETO OOpaIIeHHUs OT I0JIb30BaTeds,
0(OpPMIIGHHOTO B COOTBETCTBHH C TPEOOBAHHMSIMH HACTOSIIIIETO PETIIAMEHTA.

2.5.3. Cpok peructpanuu 3arpoca 3asBUTENsl - 3alUCh MOJIb30BATENS B
OuMONMMOTEeKy, O(OpMIIEHHE  YWUTATEIIbCKOTO  (opMyssipa  IOJIB30BATEIIS
MIPOU3BOATCS Cpasy MOcye MOCTYIUICHHS 3ampoca.

2.5. IlpaBoBble OCHOBAHMSI
JJIs1 IPe0CTABJIEHUSI MyHUIIMTIAJIBHOM yCIyTH

[IpenocraBiieHrne  MyHUUMOAIBHOM  yCIYIM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

- Koncrurynuei Poccuiickoin denepanuu;

-OenepanbubiM  3akoHOM P®  "O 3ammre mnpaB nortpedutenei” oT
07.02.1992 N 2300-1,

- 3akoHoM P® "OcnoBbl 3akoHOmarenscTBa Poccuiickoir denepanuu o
kynbType" oT 09.10.1992 N 3612-1;

-denepanbapiM 3akoHOM PD "OO6 00s13aT€IbHOM AK3EMIUISIPE IOKYMEHTOB"
o1 29.12.1994 N 77-@3;

- ®eaepanbHbIM 3aK0HOM P® "O 6ubamoreunom aene" ot 29.12.1994 N
78-D3;

-Oenepanbupiii 3akoHOM PO "OO6 o0O0mMX NPUHIUNAX OpraHU3AMNH
MecTHOro camoytnpasieHnus B Poccuiickonn @enepanun” ot 06.10.2003 N 131-
D3;

-OenepanbubiM  3akoHOM P®  "O6 wuHbopmanuu, UHGOPMAILMOHHBIX
TEXHOJIOTHSIX U 0 3amuTe nHpopmarmmu" ot 27.07.2006 N 149-03;

-OenepanbubiM - 3akoHOM P®  "OO6 opraHuzanuu  NpeaoOCTaBICHUS
rOCyIapCTBEHHBIX M MyHUIIUMATBHBIX yeayr" ot 27.07.2010 N 210-D3;

- ®epepanbHbiM 3aKk0HOM PD "O nepconanbhbix gJaHHbIX" o1 27.07.2006 N
152-®3;

-OenepanbHbIM 3aKOHOM P® «O conuanbHOM 3anuTe UHBAIUAOB B PDy ot
24.11.1995r. Nel81-®3;

- Ilpukazom MunucrepctBa KynbTypbl PO «OO0 yTBEp»KIECHUH TUIIOBBIX
OTpacjeBbIX HOPM TpyJa Ha paloThl, BBHIMOJHSEMbIE B OHOIMOTEKaxX» OT
30.12.2014 Ne2477

-IIpukazom MunucrtepctBa KyiabTypsl PO "OO yrBepxknenun I[lopsinka
y4eTa JIOKYMEHTOB, BXOJAIIUX B cocTaB Oubmuoreynoro ¢onaa” ot 08.10.2012
N 1077;

- YCTaBOM MYHHLMNAIBHOTO Ka36HHOTO YUPEKAEHUS KyJIbTyphl "FHOxcKas
MeEXKIIoceNIeHuecKas IleHTpaibHast Oubauoreka'.

2.6. UcuepnbiBaloniuii nepevyeHb 10KYMEHTOB, HEOOX0IMMBbIX
JJISl IPeI0CTABJIEHUSA MYHUIIUNIAJILHOM YCJIYIH

['paxx/1ane CTaHOBSITCS MOJIB30BATEISIMH MYHUIIUTIATLHON OMOIMOTEKH MPpHU
nocenieHuy mnocie mnpeabsBieHus oOouommorekapto MKYK "FOxckas MIIB"



JOKYMEHTOB, YAOCTOBEPSIOUINX UX JINYHOCTh, & NMEHHO NACIOPTA IpaKJaHUHA
Poccuiickoit @enepanuu (s rpaxkaad PO crapiie 14 mer, mpokuBarOIIMX HA
tepputopun Poccuiickoit denepanyn).

3a HECOBEpIICHHOJIETHUX B Bo3pacte OO0 14 JeT JIOKYMEHTHI,
YAOCTOBEPSIOIINE JIUYHOCTD, MPEABIBIISIOT UX 3aKOHHBIE MTPEICTABUTEIIH.

2.7. UcuepnibIBalOIIUii epevyeHb OCHOBAHUIA /151 0TKAa3a
B NIpreMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl PE0CTABIEHH S
MYHUIIUNIAJIbHOM YCJIYTH

B npueme IOKyMEHTOB, HEOOXOIMMBIX I MPEAOCTABICHUS YCIYTH,
MOXET OBITh OTKAa3aHO IO MPUYMHE HAXOXKICHUS 3asBUTENA B aJKOIOJBHOM,
HAapKOTHUYECKOM MJIM TOKCUYECKOM OIbSIHEHHH.

2.8. UcuepnbiBaoniuii nepeyeHb 0CHOBAHUM
JJI 0TKAa3a B MPeI0CTABJICHUH MYHHINIIAJIbHON YCIyIH

B mpenocraBiieHun yciIyrd MOXKET OBITh OTKa3aHO IO CIEAYIOIIUM
OCHOBaHUSIM:

- OTCYTCTBUE JOKYMEHTOB, YJIOCTOBEPSIONINX JTUYHOCTh U JAIOIIUX MPABO
Ha TMOJyYEHUE MYHUIMIAIBHON yciyru (s nerei no 14 ner - oTCyTcTBHE
JIOKYMEHTOB, YJIOCTOBEPSIONINX JIUYHOCTh OJTHOTO U3 POJUTENCH MIIM 3aKOHHBIX
MpeJcTaBUTENEeH peOeHKa);

- HaxOXIEHWE 3asiBHUTEIII B QJIKOTOJIPHOM, HApPKOTHYECKOM WJIU
TOKCUYECKOM OTIbSHCHUU;

- HapylIeHue noyb3oBareneM [IpaBun moap30BaHUS OUOITHOTEKOA.

2.9. Pazmep miiarbl, B3MMaeMOM C 3asiBUTEJIS
NPHU NPeI0CTABJIEHUN MYHUIMNIAJIbHOH yCJIYyTH

2.9.1. IlpemocraBieHne MyHULMNAIBHOW yCayrn HacesleHuto HOkckoro
MYHUIUINIATBHOTO paiioHa MPOU3BOAMUTCS OECIIaTHO 3a CUET CPEACTB OIODKETa
Ok ckoro MyHUIIMIIaIBHOTO palioHa.

2.9.2. MKVK "IOxckas MIIB" MoxeT oka3bIBaTh JOMOJHUTEIbHbIC
OMOIMOTEYHbIE M CEPBUCHBIE YCIYTU C B3UMaHHUEM IUiaThl. [lepeueHs muaTHbIX
yCIIyI yTBep)KJaercs aaMuHHcTpauueid FOXCKOro MyHHIMIAIBHOIO paioHa.
CTOMMOCTB TUIATHBIX YCIYT ONPEAEISAETCS YUPEKICHUEM CAMOCTOSTENBHO.

2.10. MakcuMAaJIbHBIH CPOK OKMIAHUS B oYepean
NPHU Mojave 3aMpoca 0 NPegoCTABJIEHNH MYHUITUNAJIBLHON YCJIYTH

Oxupanue MoJIb30BAaTEIEM B OYepeNu IIPU MOJAYe 3ampoca HE JTOJDKHO
npeBbIIATh 15 MUHYT.



2.11. Cpoxk perucrpanuu 3anpoca 3asiBUTeJisl 0 NPeA0CTABIEHNH
MYHUIIUNAJIbHOM YCJYTH

3anuce ToNIb30BaTENs B OMOIMOTEKY, OQOpPMIIEHUE YHUTATEIbCKOTO
dbopmMysipa Moab30BaTENs IPOU3BOASTCS Cpasy MOCIe MOCTYIUICHUS 3anpoca.

2.12. TpeGoBaHusl K MOMEIIEHUSIM,

B KOTOPBIX MPEAOCTABJSACTCH MYHUIUNIAJIbHASA YCJIYIra, K 3a/1y 0KUAAHUSA,
MeCTaM ISl 3a10JIHeHUS 3asIBJICHUI O NIPeI0CTABJICHUN MYHUIIUTIAJIbHOI
yCJIyrd, HHPOPMAIMOHHBIM CTEHIaM ¢ 00pa3laMM MX 3al0JTHECHUA U
nepevyHeM JOKYMEHTOB, HEOOXOAUMBIX JISl PEI0CTABJICHUS
MYHHUIMNAJIbHOH YCJIYTH, B TOM YHCJIEe K 00ecneYyeHUuI0 JOCTYITHOCTH JIf
HHBAJINI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanuu 0 COUAIBHON 3a1IUTE HHBAJIMIOB

2.12.1. TpeboBaHus K pa3MEIICHUIO YUPEKICHUS ISl MPEIOCTABICHUS
YCIIyTH.

bubnmoTeka ocyniecTBIS€T CBOIO EATEIbHOCTD IPU HAIMYUH Pa3pelIeHUs
OpraHOB I'OCYJapCTBEHHOI'O IOKAPHOTO HAJ30pa Ha JKCIUIyaTalUIO 31aHUNA U
NOMEILIEHN, B KOTOPBIX OKa3bIBA€TCS MyHULIUIIAJIBbHAS yCIIyTa.

[Tpuneraromas K 31aHUI0 OUOJINOTEKU TEPPUTOPHUS 000PYAYETCS CUCTEMON
Hapy>XHOTO OCBEUICHMs, ac(aJbTOBBIMU WM OpycuaTbIMU TpOTyapaMu
(mopoKKamu), COEIUHSIOUIMMHU BXOJbl U BBIXOJBl C TEPPUTOPHH CO BXOAOM B
3nanue. CoaeprkaHue NpUileratoneil TeppUTOPUU COOTBETCTBYET TPEOOBAHUSM,
YCTaHOBJICHHBIM CAHUTAPHO-3MHJIEMHOJIOTMYECKUMA HOPMaMu W MpaBUIaMU
JUTSL IPUJIETAIOIIMX TEPPUTOPHI OOIIECTBEHHBIX yupexaeHuil. Ha teppuropun
HE JOJDKHO OBITh CTPOMTENILHOTO M OBITOBOTO MycOpa, JyXK, OJIOKHPYHOIIUX
noaxos (moabe3d), B 3UMHEE BpeMsi MecTa mnpoxoja (moabe3na) B 3[aHUE
JOJKHBI ObITh OUMILIEHBI OT CHETa U JIbJA.

[Tomemienust 00IIEr0 TOJB30BaHUS, HCIIOJIb3yEeMble TMPU  OKa3aHUU
MYHULIUINIAIBHOW YCIYTHM, COOTBETCTBYIOT TpPEOOBAHUSAM, YCTAaHOBJIEHHBIM
CTPOUTENbHBIMM HOpPMaMd W MpaBUjaMH JUId 30aHUM  OOLIECTBEHHBIX
YUpPEXKACHUM, a TakkKe TPeOOBaHUSM TMOXKAPHOM O€30MacHOCTU. YKa3aHHBIC
OMEIIEHUS 000PYIYIOTCS:

- MCTOYHHMKAaMU €CTECTBEHHOTO M MCKYCCTBEHHOI'O OCBELICHUS (YPOBEHB
OCBEIIEHHOCTH B TEMHOE BpEMSI CYTOK COCTaBJSIET HE MEHee 3HA4YeHHi,
YCTAaHOBJICHHBIX CAHUTAPHBIMH HOPMAaMHM W MpaBUJIaMU JJII UCKYCCTBEHHOTO
OCBEIICHUS TTOMEILEHUN 3JaHUI 0OIIECTBEHHBIX YUPEXKICHUN );

- CUCTEMaMH OTOIUICHUS W BEHTWISIUU (TEMIIEpAaTypHBIA PEKUM BHYTPH
TAaKOro  TMOMEILIEHUS  COOTBETCTBYET  TpeOOBaHUSM,  YCTAHOBJIEHHBIM
CaHUTApPHBIMM HOPMaMU M TMpPaBUJIAMU 3KCIUTyaTallud 3JaHUN OOLIECTBEHHBIX
YUPEKICHUN);

- IPOTHUBOMNOKAPHBIMU CHCTEMaMU U 000pYyIOBaHUEM.

2.12.2. TpeGoBaHHs K MeCTaM ISl OJKUJIAHHMS.



Mecta oxumanusi JOHKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSAM IS
3asIBUTEJIEN U ONITUMAJILHBIM YCJIOBUSIM PabOThI CIICLIMAIUCTOB.

Mecta oxugaHuss B OdYepenud Ha MPEAOCTaBIICHWE WIH TOJyYCHHE
JIOKYMEHTOB MOTYT OBITb OOOPYJIOBaHBI CTYJIbSIMH, KPECEIbHBIMU CEKLUSIMH,
CKaMbsMH (OaHKETKaMu).

2.12.3. TpebGoBanus Kk 0hOpMIICHHIO BXO/I1a B 37aHKE.

3nanue (CTpoeHue), B KOTOPOM PacIoJiokeHa OMOIMOTEeKa, TOJKHO OBIThH
obopynoBaHo WH(MOpMAIMOHHONW  TAOMWYKOW  (BBIBECKOH), comepiKalieu
CIenyIonTyr0 HH(OpMAIo 0 OMOINOTEKES, OCYIIIECTBISIONMEH MPEA0CTABICHUE
YCITyTH:

- HAMMEHOBaHMUE;

- MECTO HaXOXICHHUS,

- peXHUM pabOoTHI.

2.12.4. TpebGoBanus Kk MecTam 1151 ”HHOPMUPOBAHUSI.

Mecta wuHdopMupoBaHMs, NpeIHA3HAUYCHHBIE JUISI  O3HAKOMJICHHS
3asiBUTENICH ¢ MHPOPMAIIMOHHBIMU MaTepuaiaMu, 000PYyOTCS:

- UHQOPMAIIMOHHBIMU CTEH]IAMU;

- CTYJIBSIMU U CTOJIAMU ISl BO3MOXKHOTO 0()OPMIICHHUSI IOKYMEHTOB.

2.12.5. B Oubnuoreke o0OpyAyeTCs MECTO XpaHEHUsI BEPXHEU OICHKIIbI
noceruteneid (rapaepo6). Ilpuem onexapl OopraHU3yeTcs B TEUYEHHE BCETO
BpeMEHHU paboThl OMOIHOTEKH.

2.12.6. TpeOoBaHus K IOMENICHHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MYHHIIMIIATIbHAS YCIIyTa, K 3a)Iy OKUIAHHS, MECTaM JIJIsl 3allOJTHEHUS 3asiBICHUIN
O TPEIOCTABICHUU MYHHUIUMAIBHON yCIyTd, MHQOPMALMOHHBIM CTEHIAM C
oOpa3naMi HMX 3aloJIHEHUS W TIEPEYHEM JIOKyMEHTOB, HEOOXOIWMBIX JIS
MPEIOCTABICHNSI MYHUITUTIATBHON YCIYTH, C IEeNbI0 00ECIeUeHHUs TOCTYITHOCTH
JUTSI THBAJIMJIOB YKA3aHHBIX OOBHEKTOB!

CexTop nmpuema rpakJaH-uHBAIUIOB:

- B TIOMEHICHHUS 00eCIedeH JOCTYIl COOAKH-TIPOBOJHUKA MPH HAIMYUH
JOKYMEHTA, TOATBEPXKIAIONIET0 €€ CIeNuaibHOe OOydYeHHEe, BBIJIAHHOTO II0
dbopMe U B MOpsAIKE, YTBEPKACHHBIX NpHKa3oM MUHHUCTEpCTBA Tpyda U
conpanbHOM 3anuThl Poccuiickoit ®eneparuu ot 22.06.2015 No386H;

-00ECIeYeHO  COMPOBOXKICHUE  WHBAJIWIOB, HMEIONIMX  CTOWKHE
paccTpoicTBa PYHKIIMA 3pEHUSI U CAMOCTOSATEIIBHOTO MEPEIBUKCHUS;

-OpraHu3yCcTCAa OKa3aHUMC HMHBAJIMAAM ITOMOIIHW B IIPCOAOJICHHUU 6apbep0B,
MCIIAMIUX MOJYYCHUIO UMM YCIYTI HAPpABHE C APYTUMH JIMIIAMH,

B yupexnennsax «MKVYK «lOxckas MLb» npenycmorpena opranuzanus
0o0CITy’>KMBaHMSI WHBAJIUAOB-KOJSICOYHUKOB M HMHBAJIWAOB C HApYyIICHUEM
OTNIOPHO-ABUTATENBHOTO anmnapara Ha J0MY.



2.13. IToxka3aTeu JOCTYNNHOCTH M KA4eCTBA MyYHHIIMIIAJIbHOH yCJIYT'H

2.13.1. Iloka3zaTensiMu JOCTYITHOCTH MYHULIMITAJIBHOW YCIIYTH SIBJISIFOTCSL:

1) TpaHcmopTHAs JOCTYMTHOCTh K MECTaM IMPEIOCTABICHUS MyHUIIUTIAIbHON
YCIIyTH;

2) obecrieueHrue OECHPENMSITCTBEHHOTO JIOCTYNa JHI[ C OTPaHUYECHHBIMU
BO3MOXHOCTSIMU TE€PEABMKEHUSI K TTOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISIECTCS
MYHUIIUNIATbHAS YCITyTa;

3) oOecrieueHne BO3MOXHOCTH HAIIpaBJIEHUSI 3alpoca IO DJIEKTPOHHOU
noure: ugabibl@rambler.ru;

4) pa3mernieHre HHGOPMAIIHH O MOPSAKE MPEAOCTABICHNS MYHUIIUITAIEHON
yCIyTd Ha oUIMaIbHOM caiTe agMUHUCTpaiuu HOXCKOro MyHUIIMTAIBHOTO
paiiona: www.yuzha.ru;

5) noyIb30BaTENIN YAAIICHHBIX OT OMOJMOTEKN HACEJICHHBIX IMYHKTOB B 30HE
oOcnyxuBaHUs OMOJIMOTEKH, a TaKXKe I0JIb30BATENU, KOTOpPHIE HE MOTYT
nocenaTth OMOJIMOTEKY B CHJIY MPEKJIOHHOrO BO3pacTa WU OOJIe3HU, UMEIOT
[IpaB0 Ha TOJIyYCHHE JOKYMEHTOB H3 OHONIMOTEYHBIX (OHIOB depes
BHECTAIIMOHApHbIE (OPMBI 0OCITYKUBAHUS.

2.13.2. TlokazarensiMu KauyecTBa NPEIOCTABICHUS MyHULIUNIAIBHOW YCIyTH
ABIISIIOTCSL:

1) cobnroaeHre cpoka MpeloCTaBIeHNsI MyHULIUIIAIbHON YCITYTH;

2) KynbTypa 00CITy>KHUBaHUs (BEXKJIMBOCTh, SCTETUYHOCTb);

3) oTCyTCTBUE NOJAHHBIX B YCTAHOBJICHHOM MOPSIKE *Kanod Ha JeHCTBUS
(Oe3neiicTBUE) MTOMKHOCTHBIX JIUL, OCYIIECTBICHHBIE B XOJI€ MPEAOCTABICHUS
MYHHUIUIAIBHON YCIYTH.

III. COCTAB, HOCJIEJOBATEJBHOCTb
N CPOKH BBIIIOJIHEHUSA AIMUHUCTPATUBHBIX ITPOLHEAYP,
TPEBOBAHMUS K ITIOPAAKY UX BBIITOJIHEHHUS, B TOM YUCJIE
OCOBEHHOCTMU BBITOJHEHUA AIMUHUCTPATUBHBIX
HPOLHEAYP B MHOI'O®YHKINOHAJIBHBIX HEHTPAX

3.1. O0mue MOJI0KEeHUA

[IpenocraBnenre MyHUITUMIIAILHOW YCIYTHM BKJIIOYAET B CEOs CIETYIOIIHE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

- perucTpanuio (mIepeperucTpalnio) nojib30BaTeleu;

-CTpaBOYHO-OMOIHOrpaduyeckoe U WHOOPMAITMOHHOE OOCITYyXKHUBaHUE, B
TOM 4YHCJIE TPEIOCTABICHHE JOCTYyNa K CIPAaBOYHO-TIOMCKOBOMY allmapary
OnbImMoTeK, 6a3aM TaHHBIM;

- oOcnmyKMBaHUE IMOJIb30BaTENEe OMOIMOTEK, BKJIIOYAs MPEJOCTABICHHE
J0CTyIa K JOKyMEHTaM, B TOM YHCJIe ONM(PPOBAHHBIM W3IaHUSM, XPAHSIITHUMCS
B OuOIMOTEKAaX, C YYETOM COONIOZIeHHs TpeOOBaHUI 3aKOHOAATEIHCTBA
Poccuiickoii @eaepannn 06 aBTOPCKUX U CMEXKHBIX ITpaBax.



3.2. AIMUHMCTPATUBHAs Mpoleaypa
«Perucrpanus (mepeperucrpaunus) 3assBureJiein»

3.2.1. KOpunudeckuM ¢hakToM, SBISIONIMMCS OCHOBAaHHMEM [IJIsi Hadalia
aIMMHHUCTPAaTUBHOIO  JIEUCTBUSA MO  perucrpaiuuu  (mepeperucTparun)
3asiBUTEIIEH, SIBIISIETCA JIMYHOE OOpallleHUE 3asiBUTEIICH.

3.2.2. Peructpauusa 3asBuTens B  OHOTMOTEKE  OCYIIECTBIIACTCS
OubnroTeKapeM TpU TMPEABABICHUH TMAclopTa WU JAPYroro JOKyMEHTa,
YIOCTOBEPSIONIETO JIMYHOCTh, 3allOJIHEHUW YHUTATENIbCKOro  (opmysspa.
bubnnoTrekaps ocyiiecTBIseT O3HakoMJieHHe 3asBuTens ¢ [IpaBunamu, mocne
Yero 3asBUTENb MOATBEPKIAET cBoe corniacue ¢ [IpaBunamu cBoel MOINUCHIO
Ha JIMIEBOM CTOpPOHE 4YHUTaTeNbCcKoro Qopmymnspa. B cimydae Hecormacus
3agBuTens ¢ [IpaBuwiamMu OMONIMOTEKAaph OTKA3bIBAET B PETUCTPALMU B YCTHOM
dbopme.

3.2.3. Ilpu nepepeructpanuu 3asBUTENsT OUONIMOTEKAaph OCYIIECTBISET
IIONCK ¥ BHECEHHWE W3MEHEHUH B YYETHO-PETMCTPALMOHHYI KAapTOUYKY
H0JIb30BaTeNsl (YTOYHEHHbIE AHKETHBIE JIaHHbIE, HOBBIA YUTATEIBCKUNA HOMEp,
JaTy IepeperucTpaun).

3.2.4. MakcuMalbHBIN CPOK OKUAAHUS B OYEPEIH NP N0J1a4€ 3asIBJICHUS O
MIPEJOCTABICHUA MYHHUIMOANBHOW YCIYIM M MpU MOJYyYEHHUU PE3yJbTara
MIPEAOCTABICHNS MYHUIIUITAJIBHON yCIYTH - 15 MUHYT.

3.3. AIMUHHMCTPATUBHAA NMpoLeaAypa
«CrnpaBo4yHo-0udHOrpaguyeckoe U HHPOPMALUOHHOE
o0cJIy’>kMBaHue, B TOM YHCJe NpeJocTaB/IeHue J0CTyna

K CIIPABOYHO-TIOMCKOBOMY annapary 0u0,1u0TeK, 0a3aM TaHHBIX)

3.3.1. OcHoBanuem [Js Hayaja aJAMUHUCTPATUBHOIO JEHUCTBUS IO
crpaBOYHO-OMOIMOrpaduyeckoMy W UHOOPMAIMOHHOMY  OOCITYKHBaHUIO
ABJISICTCSl TIOJIy4eHHE OMOIMOTEKapeM 3ampoca IMOJIb30BaTelsl B YCTHOW WIH
MUCbMEHHOM (hopMe Ha BbIauy TPeOyeMOro JOKYMEHTA.

3.3.2. Tlomp3oBaTenb  OCYHIIECTBISET  OuONMMOrpaduUecKuil  MOMCK
JOKYMEHTa CaMOCTOSTEIBHO WITM C TIOMOUIBIO0 OMOIHOTEKAPS.

[Tpu CaMOCTOSTEIILHOM TEMaTHIECKOM u/umm aZpecHo-
oubnrorpaduueckoM TOUCKE IMOJh30BaTElh HMMEET CBOOOAHBIM JOCTYyN K
CIIPaBOYHO-OMOIMOrpaduyecKoMy amnmapary OuOIMOTEKH.

[Ipy mnoucke ¢ mMOMOIIBI OUOTUOTEKApsS 3asBUTENIb OOpalaeTcs ¢
OoubnuorpauueckuM 3ampocoM B YCTHOM WM NHCbMEHHOW (opme.
bubnuoTtekaps nmpu HEOOXOIUMOCTH YTOUYHSET TEMY, IIEJIEBOC M YUTATEIHCKOE
Ha3HAYCHUE, TOJIHOTY MCTOYHHKOB, THIIOB, BUJIOB M XPOHOJOTHYECKUX PAMOK
3ampoca u:

- MPU BBHITIOJIHEHUH TEMAaTUYECKOW CIPABKH OCYIIECTBIAETCS TOUCK H
0oTOOp TOKYMEHTOB, COCTaBIIeHHE OMOIMOTpadUuecKoro ONrucaHus;



- TIpU BBINOJIHEHUHU aJIpeCHO-O0MOINOrpaduyecKoil CipaBKu yCTaHABINBAET
HaJIMYMe WM MECTO HaXOXKICHHA JOKyMEHTa WJIM €ero uacTu B (oHze
OMOIMOTEKH.

3.3.3. Bpems oxunaHus mojp30BaTeneM mpu oudimorpaduyeckoM moucke
C OMOUIbIO OMOTUOTEKAPST HE TOJDKHO TPEBBIIATH MATH MUHYT.

3.4. ATMUHMCTPATHBHAasI Mpoleaypa
«O0cay:kuBaHKe M0JIb30BaTe/Iell B 0M0JIN0TEeKAaX, BKIOYAS
NpeA0CTaABJIEHHE JOCTYIIA K JOKYMEHTAM, B TOM YHCJe
ouM(PPOBAHHBIM U3IAHUAM, XPAHAIIUMCS B O0HOJIHOTEKAX»

3.4.1. OcHoBaHumeM /i1 HadyajJa MCHOJHEHUS aJMUHUCTPATUBHOMN
MpoLEypbl IO OOCITYKHMBAaHUIO IOJb30BATENECH B YHTAJIBHOM 3aJle M Ha
aboHeMeHTe sBJIAeTCs 00pallleHue TpaXk/iaH.

3.4.2. Ilpu nepBUYHOM OOpaIllEeHUH 3asBUTENS OPOPMIIAETCS YUTATEIBCKUN
dopmyinsip. Bpems oxunanus 3asBuTeneM npu odopmiieHuu ¢Gopmylisipa He
JOJKHO TPEBBIIATD MSATH MUHYT.

[Tocne  GubOmmorpaguueckoro  MOUCKAa  JIOKYMEHTa  MOJIb30BaTEllb
oOpamaercss K OHOIMOTEKApI0 C YCTHBIM MJIM THCbMEHHBIM 3alpOCOM.
bubnunorekapp OCyIIECTBISET MOUCK JOKYMEHTAa, IpU BblAaue JOKyMEHTa
MPOBOANT TPOBEPKY HAIWYHUS CTPAHUIl, MPOU3BOJIUT 3aHCh Ha KHIKHOM
dbopmynsape (B 4uMTaIbHOM 3ajie) JuO0 YuTarelbckoMm Qopmyrsipe (BO Bcex
oTAeax).

[lonp30BaTens JOMKEH PaCIUCAThCS 3a KaXKIbIM ITOTYYEHHBIA JOKYMEHT B
YUTATEIbCKOM HJIM KHIKHOM (opmydsipe. [Ipu Bo3BpaTre JOKYMEHTOB POCIHCH
yyuTaTeNslT B €0 NPUCYTCTBHM MOramiaercs MOANKMCHI0 OHOIMOTEKaps.
JIOLIKOJIBHUKM U y4alluecs MO TPETHH KJIAcC BKIIOYMTENBHO 3a IMOJIy4YE€HHBIE
U3JIaHUs HE PaclHMChIBAIOTCA.

O’kuJlaHuE MOJIb30BaTENIEM MPHU MOMCKE U BblAaue JOKYMEHTa He JOJKHO
IPEBBIIATH MATH MUHYT.

B uWTanbHOM 3ajIe 4YHCIIO BBIJABAEMBIX M3JAaHUW HE orpaHudeHo. Ha
abOHEMEHTe IM0JIb30BaTEIb UMEET MPABO MOIYUYUTh HE 0oJiee MITH JOKYMEHTOB
Ha JIOM cpokoM A0 15 nHeil 3a oaHo mnocemieHue. I[lonp3oBaTenb MOKET
MPOJUTUTh CPOK MOJB30BAHUSI JOKYMEHTOM MNPHU JUYHOM TMOCEIIEHUU WA TI0
TeneoHy He OoJiee IBYX pa3 MOJAPSJ B CIydae OTCYTCTBHS CIIpOca CO CTOPOHBI
IpYrux TMojb30oBareneil aboHeMmeHTa. Ecnum Ha JaHHBIA JTOKYMEHT HMeEeTcs
cpoc, OMdIMOTEKa UMEET IPABO HA OIPAaHUYEHUE CPOKA MOJIb30BAHHUS.

[Tonb3oBaTens OECIIATHO MOJMyYaeT KOHCYIbTATUBHYIO MTOMOIIb B TTOMCKE
U BbIOOpE KHUT, MOJHYIO HH(OPMAIIUIO O COCTaBe OMOIMOTEYHBIX (DOHAOB Yepes
CUCTEMYy KaTajioroB u japyrue ¢GopMmbl OHUOIMOTEYHOTO WHOOPMHUPOBAHMS,
KOHKPETHYIO0 HH(POPMAIIHIO.



3.5. Opranusanusi npeJocTaBJIeHUs MyYHUIIUNIAJBHBIX YCJIYT B
MHOT0()YHKIMOHAJILHOM LIEHTpe

[IpenocraBnenue MYHHIIUTTATEHOU yCIyTH «bubnmoreunoe,
oubnuorpaduyueckoe W UHPOPMAIMOHHOE OOCITYy)KMBAaHHUE TOJb30BaTEIICH
OMONMMOTeKW»  HE OCYHISCTBISICTCS Yepe3 MHOTO(MYHKIIMOHAJIBHBIA IIEHTP
IPE0CTABICHUS TOCYIaPCTBCHHBIX U MyHHUIIUTIATBHBIX YCITY.

IV. ®OPMbI KOHTPOJIA
3A UICITOJIHEHUEM AJIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. ITopsaok ocylmecTBJIeHHS TEKYLIEro KOHTPOJIA 3a c00JII0/IeHueM
U HCMOJIb30BAHHEM OTBETCTBEHHBIMHU J0/LKHOCTHBIMH JIMIIAMHU
MOJI0KeHUH aIMUHUCTPATHBHOIO PerjiaMeHTa U HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAKIIUX TPeOOBAHUSA
K NMPeI0CTABJIEHHI0 MYHHIMNAIbHOMN yCJIyIru, a TaAKKe
32 IPUHSTHEM PelleHUuii 0TBETCTBEHHBIMH J0JIKHOCTHBIMH JIHIAMH

4.1.1. Texkyumuii KOHTPOJb 3a COOJIOJIGHUEM TIOCJIEIOBATEIIbHOCTH

NEUCTBUM,  ONPENEICHHBIX  AJMUHHUCTPATUBHBIMU  IpOLEAypaMH  IIO
IPEJOCTABICHUIO YCIYTH, U NPUHATUEM pelIeHUd paOOTHUKaMH OUOJIMOTEK,
OMOMMOTEKApSIMU  OCYHIECTBISIET JOJDKHOCTHOE o - aupekrop MKVYK
"FOxckas MIIB".

Texkymuii KOHTPOJb OCYIIECTBISETCS IYTEM MPOBEICHUS IPOBEPOK
coOmonenus u ucnoiaHeHuss corpyagHukamu MKVYK  "FOxckas MIB"
MOJIOKEHUHN HACTOSIILIETO PErJIaMEeHTa, MHBIX MPABOBBIX aKTOB.

4.1.2. KOHTpOJIIb OCYIIECTBISAETCS IIyT€M IPOBEICHUS IPOBEPOK
cobmonienus u ucnoiaHeHus: paboraunkamu MKYK "FOxckas MIIB" nonoxxenwit
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA, MHBIX HOPMATHUBHBIX MPABOBBIX
aktoB  Poccuiickoit ~ ®eneparuu, UWBanoBckoit  oOmactu,  FOxkckoro
MYHHULMIIAIIBHOTO paliOHa.

KOHTpOIb MOMHOTHI M Ka4eCTBA MPEAOCTABICHUSI MyHUIUIIAIIBHONW YCIYTH
BKJIFOUYAET B ce0s1 MPOBEJCHUE POBEPOK, BHISBICHUE U YCTPAaHEHUE HAPYLICHU
paB I0JIb30BATENIEH, PACCMOTPEHHE, MPUHATHE PEIIEHWA W TOJATOTOBKY
OTBETOB Ha OOpalleHusi MOJIb30BaTENIeH, ColepKallhe *anoO0bl Ha pPEIIeHHS,
nectBus (0e31elCTBUE) COTPYIHUKOB.

4.2. [lopsigoK ¥ NEPUHOAUYHOCTH OCYLECTBJICHUS IJIAHOBBIX
¥ BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPea0CTABICHUS
rocy1apCcTBEHHOM yCJIYIH, B TOM YHCJIe OPAAOK U (pOpMBI
KOHTPOJISI 32 OJTHOTON M KAa4eCTBOM NPeA0CTABJICHHUS
MYHHUIIUNIAJIbHON YCJIYTH

4.2.1. TIpoBepku MOTYT OBITh TUIAHOBBIMU (OCYIIECTBIATHCS HA OCHOBAHUU
rojioBbIX mIaHoB padoTel oTAen0B MKVYK "IOxckas MIIB") 1 BHemIaHOBBIMHU.



[InaHOBBIE TPOBEPKH MPOBOIATCS HE peXEe OAHOro pasza B Tpu roxaa. llpu
IPOBEPKE PACCMATPUBAIOTCS BCE BOIPOCHI, CBSA3aHHBIE C MPEIOCTABICHUEM
MYHUIIUTATBHOW YCIYTH (KOMIUIEKCHBIE TIPOBEPKH), WU OTIIEIbHBIE ACTIEKTHI
(Tematnueckue mnpoBepku). [IpoBepka Takke MPOBOAUTCA MO KOHKPETHOMY
oOpaIieHHIO 3asiBUTEIS.

4.2.2. Ilo pe3ynpTaTaM NpPOBEJIECHHBIX IPOBEPOK, B CIIy4yac BBISBICHUS
HapylIeHUH npas norpeduTenei, pE3yNbTATOB peI0CTaBICHUS
MYHULIMOATBHON YCIYTH, OCYIIECTBISICTCS TPUBJICUCHUE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJIATEILCTBOM PD.

4.3. OTBeTCTBEHHOCTH 32 pellieHus U jJeilcTBuUs (0e3aeiicTBHE),
NpPUHUMAaeMble (0CyLIeCTBJIsIeMbIe) B X0/4¢ NPeI0CTABICHUSA
MYHHUIUNIAJIBHON YCJIYTH

4.3.1. [JOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a IPEIOCTABIICHHUE
MYHULUOAIBHOM  YCIYrHM, HECYT IE€pPCOHAIbHYI0 OTBETCTBEHHOCTb 3a
IPENIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTbD JIOJPKHOCTHBIX JIUL, OTBETCTBEHHBIX
3a IPEIOCTaBICHUE MyHULIMIIAJIBHON YCIIYTH, 3aKPEIUIETCS B UX JOJDKHOCTHBIX
UHCTPYKUHMSX, yTBepKaaeMbIx aupekropoMm MKVYK "FOxckas MIIB".

4.4. TpeOoBaHus K NOPSAKY U (hpopMaM KOHTPOJISI
3a MpeJ0CTaBJIeHHEeM MYHHINIIAJIbHON yCJIyrd, B TOM YHCJIe
CO CTOPOHBI IPAKIAH, HX 00beIUHEHU U OPraHnu3auunin

4.4.1. T'paxxaane, uX 0ObEJUHEHHSI U OpPraHU3alMU MOTYT KOHTPOJIUPOBATh
MPEAOCTABICHUE MYHUIIMNAIBHOW YCIYTH MyTEM MOJy4YeHUs HH(pOpManuu o
Hel 1o TenedoHy, Mo TUCbMEHHBIM 00OpalIeHUsIM, 10 3JIEKTPOHHOU MOYTE.

4.4.2. I'paxnane, ux OOBEOUHEHUS W OPraHM3alMU BIIPaBE HANpPaBUTh
MMCbMEHHOE oOpalieHue B agpec aAMUHUCTpanuru FOxCKOro MyHUIIMNAIBHOTO
paiona, MKVYK "IOxckas MIB" ¢ mpockboii 0 MpoBEAEHUU MPOBEPKHU 3a
COOJIIOJICHUEM U MCIOJHEHUEM MOJI0KEHUM aIMUHUCTPATUBHOTO PErIaMEeHTa U
MHBIX HOPMATHBHBIX TPABOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHUSA K
IPEAOCTABICHUIO  MYHULMNAJIBHOM  yCIYIHM, TIIOJHOTBI M  KayecTsa
[IPEAOCTABICHUSA MYHMIUIIAJBHON YCIYTM B Cllydae HapylICHUsA IIpaB W
3aKOHHBIX HHTEPECOB 3asABUTEJIEM IPU NPEAOCTABICHUNA MYHHULHINAIBHOU
YCIIYTH.

B TpuaunatugHeBHBIH CpPOK C MOMEHTa IMOCTYIUIGHHS OOpalieHus OT
rpaxiaH, ux 00beIUHEHUI WM OpraHu3aluii, OOpaTUBIIMMCS HAMPABJISETCS 110
noure nHGopMaIus o pe3yibTaTax MPOBEACHUS IPOBEPKH.

V. JOCYJEBHBIA (BHECYJEBHBIN) MOPSAIOK OBXKAJTOBAHUSA
PEIIEHUHA U NTEVMCTBUM (BE3JIEMCTBUS) OPTAHA,
MPEJOCTABJISIIOIIEIO MYHUIIUITAJIBHYIO YCJVYTY, A
TAKXKE JOJKHOCTHBIX JIMI] 1 MYHUITUITIAJIBHBIX
CJIYXKAIUX



5.1. Ilopsigok nocyae0HOro (BHECY1€OHOT0) 00KATOBAHMS

5.1.1. Tlonmyuyarenu ycCIyrd HMMEIOT MPaBO O0XaloBaTh JACHCTBUA WIH
oe3nericteue noJpkHOCTHRIX Uil MKVYK "HOxkckas MIIB", a Takkxe cooOIUTE O
HapyLICHUU CBOUX IPaB M 3aKOHHBIX UHTEPECOB, IPOTUBONPABHBIX PEUICHHUSIX,
HEKOPPEKTHOM TMOBEJICHUM WM HAPYIICHUHM MPABUJ CIIY)KEOHOrO IMOBEICHUS
nosoxkHocTHBIMU JuuaMu MKVYK "IOxkckas MIIB" B nopsiake, ycTaHOBIEHHOM
JNEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepannu.

5.1.2. TlpemmeroM moCyneOHOTO OOXKAJIOBAaHUS SBISIOTCS JIEHCTBHS
(Oe3neiicTBME) M pELICHHs, NPUHATBIE AOKHOCTHbIMEH JuuamMu MKVYK
"FOxckas MIB" B Xxoae mnpenocTaBieHHs MYHULMIIAIBHOM YCIyrd Ha
OCHOBAaHWH AJIMHHHCTPAaTUBHOIO PEIJIAMEHTA.

5.1.3. TlomywaTtenb yciayru UMEET TIpaBO OOpPAaTUTHCS HANPABUTH
NUCbMEHHOE OOpaleHue, xanoly. XKanoba momaercs B MUCbMEHHOM BHJE Ha
OyMa)XHOM  HOCHTeNe, B  OJJEKTpOHHOH  ¢Qopme B  YupexieHue,
IPEIOCTaBIAIONIEE MYHUIMNAIBHYIO yCiIyry. JKano0bl Ha peleHus, IpUHSTHIE
pykoBoauteneM MKVYK  «IOxckas MIb», mnogarorca  Yupeaurtenro
YupexaeHus.

XKanoba Moxker ObITh HampaBi€Ha IO TMOYTE, C HCIOIb30BAaHUEM
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHON ceTu WHTepHeT, oduimanbHOro caiita
Yupenurens, Ha agpec snektpoHHor noutsl MKVYK "IOxckas MIIB", a takxe
MOKET OBITh MPUHSTA PU JTUYHOM IIPUEME 3aBUTEIIA.

5.1.4. OOpaienne (kamod6a) B MUCbMEHHOW (opMe MOKHO COJEpkKaTh
CIEAYIONYI0 HH(POpMAITUIO:

-HAMUMEHOBAHUE  YUPEKICHUS, MPEIOCTABISAIOMEIO0 MYHHUIMIAIBHYIO

yCIyTYy, JOJHKHOCTHOTO w1 YUPESIKICHUS, MIPEIOCTABIISIOIETO
MYHULIATIATBHYIO YCIIYTY, pelieHusl W JehcTBUs (Oe3meiCTBHE) KOTOPHBIX
00XKaTyroTCs

- (aMunIMio, UMs, OTYECTBO TpakJIaHMHA (HAMMEHOBAHHUE IOPUAMYECKOTO
JUIa), CBEICHUS O MECTE JKUTEIIbCTBA 3asBUTENS, HOMEpP KOHTAKTHOTO
TenedoHa, aapec IIEKTPOHHON MOYTHl (TIPU HAJUYMK) U TMOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH OBITh HAIPABJICH OTBET 3asiBUTEIIO;

-CBeJIcHUsI 00 OOKalyeMbIX pelIeHUusIX W JeUCTBUsAX (Oe3meicTBUN)
YUPEKICHUS, MPETOCTABISIONIEIO0 MYHULIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JULA YIPEXKICHUS, TPEAOCTABISIONIETO MYHUIIUNAIBHYIO YCIYTY;

- JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEIIb HE COTJIACEH C PELICHUEM U
NEUCTBUEM (6e3nericTBHEM) YUPEKICHHUS, MPEIOCTABISIONIETO
MYHULIUTATHHYIO yCIIyTYy, JIOJDKHOCTHOTO Juna YUPEKJICHHUS,
MPEAOCTABIISAIONIETO  MYHUIIMITAIBHYIO YCIYTy. 3asBHUTEIEM MOTYT OBITh
MPEACTABJIICHB JTOKYMEHTHI (MPU HATWYWHM), TOATBEPKIAIOIINE JTOBOIBI
3asiBUTEJIS, INOO MX KOIHUHU.

5.1.5. TlepeueHnb OCHOBaHMI MJif OTKaza JHMOO JJIsi TPUOCTAHOBIICHUS
paccMOTpeHus OOpaIeHuUs:



- OTCYTCTBUE CBEJICHUH 00 00KaTyeMOM peIIeHIH, 1eHCTBUH, O0€3/1eCTBUH
(B 4eM BBIPA3WJIOCh, KEM IIPUHATO), O JIUIle, OOpaTHBIIEMCS C >KaJoOOM
(bamumnus, uMsi, 0TYECTBO (HU3UYECKOTO JIMIA, HAUMEHOBAHHUE HOPUIUYECKOTO
JU1A);

-eClId TPEIMETOM >KaJIOOBl SBJISIETCS pPEIICHHE, TPUHATOE B XOJE
IPEIOCTaBICHUSI MYHULIUIIAILHON YCIIYTH, paccCMaTpUBaEMOE B CYJ€OHOM WIIH
JO0CYZCOHOM TMOPSIIKE.

5.1.6. JKanoba, mnocTynuBIIasgs B YYPEKICHHUE, MPEIOCTABIISIONICE
MYHULIMOAIBHYIO YCIAYTY, MOJJICKUT PACCMOTPEHUIO JOKHOCTHBIM JIUIIOM,
HaJICJICHHBIM TTOJTHOMOYHUSMU 110 PACCMOTPEHHIO kKal00, B TCUCHHE TATHAIAIATH
pabounx nHEW cO JHA ee perucTpaluu, a B ciaydae OO0KajlOBaHUS OTKaza
YUPEKIACHUS, MPEAOCTABISIONIET0 MYHULUMIAIBHYIO YCIYTY, JOJKHOCTHOTO
YA YUYPEKIEHUS, NPENOCTABISIOIIEr0 MYHHUIMNAIBHYIO YCIYTy B IpHEME
JOKYMEHTOB Yy 3asiBUTENS JIMOO B MCHPABJICHUM JIOMYIICHHBIX ONEYaTOK U
OIHUOOK WK B Cly4yae 00KaJOBaHUs HAPYIIEHUSI YCTAHOBJIEHHOTO CPOKA TaKUX
UCIIPaBJICHUI- B TEUCHUHU MATU PaOOYUX JTHEH CO JIHS €€ PErUCTpallvu.

5.1.7. 3agBuTenb UMEET MPaABO Ha MOJyYeHUE UHPOPMAIIUUA U JOKYMEHTOB,
HEOOXOMUMBIX i1 O0OCHOBaHMs oOparieHusi, B Tom ciydae ecin MKYK
"FOxckas MIIB", agMuuuctpamuss HOXKCKOro MyHUIHMNAIBHOTO paloHa
pacmoJiaratot 3To uHpopMalen u JOKyMEHTaMH.

518. TIlo pe3ynpraraM  paccCMOTpPEHHsS  KaloObl  YUYpEKICHHE,
MIPEAOCTABIISAIONIEE MYHULUIIAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIIEIYIOIIUX
pELICHUN:

- YIOBJETBOPSIET XajoOy, B TOM 4ucie B (opMe OTMEHBI MPUHSITOTO
pelIeHus], HWCIPABJICHUS, JOMYUIEHHBIX YUYPEKACHUEM, MPEAOCTABUBIINM
MYHULIMNATBHYIO YCIYTy, OINEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3yJbTare
MIPEIOCTaBICHUS MYHUIIMTIAIBHOM YCIYTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO
JICHEKHBIX CPEJICTB, B3UMaHHWE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH
mpaBoBbIMU akTamu Poccuiickorn dPenepaunu, HOPMATUBHBIMU ITPABOBBIMHU
aktamu cyOwnekToB Poccuiickoit denepanuv, MyHUIIUTAIBHBIMUA MPABOBBIMU
aKTaMH, TaK)K€ B MHBIX (pOpMax;

-OTKa3bIBAET B yJIOBJIECTBOPEHHUH KaJIOOHI.

5.1.9. OOpamenuss 3asBUTENSI CYHUTAIOTCS  PA3pEIICHHBIMU, E€CIH
paccMOTpPEHBI BCE TOCTABJICHHBIE B HHUX BOIPOCHI, MPUHATHI HEOOXOIUMBIC
MEpbl U JaHbl MHUCHMEHHBIC OTBETHI (B MpejesaXx KOMIETEHIIMH) MO CYIIECTBY
BCEX MOCTABJICHHBIX B O0PAILIEHUSIX BOIIPOCOB.



